
SIC MEMBER 
PLATFORM
Step-by-step GUIDE



Step 1: Visit the SIC Website
https://sic.or.at/en

Here you get 
to the
MEMBER 
LOGIN

https://sic.or.at/en


Step 2: MEMBER LOGIN

Provide your login data
and LOG IN



Step 3: MEMBER AREA

Click on CHANGE SETTINGS to get to 
the MEMBER BACKEND to manage 
your company portfolios



Step 4: MEMBER BACKEND

Assigned Portfolio(s)
- Edit
- Manage categories
- Preview

Overview of
your portfolios

Profile Settings
- Change contact information
- Change password
- Activation of 2FA

- Edit profile
- logout

Switch between DE / EN
- Manage DE Portfolios – SIC
- Manage EN Portfolios – SIC (EN)



Step 5: EDIT PORTFOLIO

Project Categories

By selecting / deselecting the 
project categories, you determine 
the filter criteria under which your 
portfolio should be listed on the 
SIC website

After all relevant information for the 
portfolio has been provided, the changes 
can be submitted for review. As soon as 
these have been confirmed by SIC, the 
portfolio is visible on the website.

Equal to

- PUBLISH
- REFRESH
- SAVE CHANGES

Name of the
company

Preview with actual
portfolio data



Step 6: PORTFOLIO PREVIEW

Contact Person
Image, Title, Name

Name of the
company

QUOTE SECTION
Content - Quote

COMPANY DESCRIPTION
Content – Company Description

STRENGTH SECTION
Content - Strengths

CONTACT BOX -
COMPANY
Company Logo

CONTACT BOX –
CONTACT PERSON
Name, Position, Phone, Mobile, 
Email

CONTACT BOX –
COMPANY
Name, Address, Phone, Email, 
Website-URL



Step 7: Contact Person – Image, Title, Name (mandatory)

Here you can upload and provide a 
picture of your contact person for 
the SIC.

Also make sure to enter a name 
with/or the title in the input field.

e.g. Managing Director - Jane Doe



Step 8: Contact Person 2 – Image, Title, Name (if needed)

Here you can upload and provide a 
picture of your SECOND contact 
person.

This is displayed as soon as you 
also enter a text for title or name.



Step 9: CONTACT BOX – CONTACT PERSON (recommended)

Here you can provide the name,
position, phone / mobile and email of 
your contact person.

All fields are optional.

The data is displayed in the CONTACT 
BOX of your portfolio.



Step 10: CONTACT BOX – CONTACT PERSON 2 (if needed)

Here you can provide the name,
position, telephone / mobile and email 
of your SECOND contact person.

All fields are optional.

This data is displayed in the CONTACT 
BOX of your portfolio.



Step 11: CONTACT BOX – Company (recommended)

Here you can provide your company 
logo, company name, address, general 
Office contact options and your
website URL.

All fields are optional.

This data is displayed in the CONTACT 
BOX of your portfolio.



Step 12: Content – Quote (recommended)

Here you can enter your company 
motto / philosophy or a quote.

The entered text appears in the QUOTE 
SECTION.



Step 13: Content – Company Description (recommended)

Enter your company description here. 
The description can also be a little 
more extensive.

The entered text appears in the 
COMPANY DESCRIPTION.



Step 14: Content – Strengths (recommended)

Here you can specify up to 5 different 
strengths / activities / focal points that 
make up your company.

The entered data will appear in the 
STRENGTH SECTION.



Step 15: PUBLISH and BE FOUND


